
Leave of Absence
For patients leaving your facility temporarily



Current State

• Patients are put on Procedure Pass when transported to another 
facility for a procedure.  In Fremont, we typically receive patients 
from other facilities for MRI studies.  GSAA HBS providers may need 
to place orders for pain or anxiolytic medications for these patients.

• Procedure Pass is only for procedures not requiring ADT admission at 
receiving facility (ie, MRI/CT, or any procedures not requiring 
sedations).  Patient remains admitted at the sending facility.



LOA - Future State (February 13, 2019)

Leave of Absence (LOA) will allow two simultaneous ADT admissions
§ What happens with LOA?

§ Nurses or unit assistants will use ED or Unit Manager to place and return patients on leave.
§ MAR will automatically be put on hold while the patient is gone
§ Medication reconciliation can be required upon return BUT only if ordered by a physician prior 

to transfer
§ The facility can decide whether or not to hold the bed 
§ The fact that the patient is on leave is much more obvious to all caregivers 

§ When will LOA be used?
§ Leaving KPPACC to receive emergency care in the ED

§ Our KPPACC SNF is going live on HC and will use inpatient functionality
§ Leaving Santa Clara Behavioral Health Hospital to get an ECT in the SCH Medical Hospital
§ Leaving the ED to get an IR procedure requiring sedation at another facility
§ Replaces Procedure Pass!!
§ Etc…..



Workflow for sending facility
• If a patient needs a procedure done at another facility, 

physician can place an LOA prior to transport
• LOA order can be found within Interfacility Transport 

Orderset
§ LOA can also be ordered a la carte
§ Typically, choose option ‘Other Facility No Med Rec’ for the Reason field, unless Med Rec is 

necessary
§ ‘Pass’ option is for patients leaving facility for non medical reason (ex, court appearance)



Workflow for receiving facility
• An admission/encounter will be created for the receiving 

facility.  Open chart by going to Hospital Chart, enter MRN, 
choose FRE or SLN admission/encounter with the correct 
date.
• Orders for medications or nursing care can be placed in the 

Orders section as usual.
• This workflow is useful for ordering pain or anxiolytic 

medications for patients getting MRI done in Fremont.



Multiple Indicators of LOA



Medications on hold
• Medications will go on hold while a patient is on leave. 
• Other orders will remain active.
• New orders can still be placed.



Resources

§ Check out the Leave of Absence What’s New How To for training 
materials and other information.

https://sites.sp.kp.org/teams/cnkphc/wnht/SitePages/proj-leave_of_absence.aspx

